THE CARL D. PERKINS VOCATIONAL TRAINING CENTER

The Carl D. Perkins Vocational Training Center (CDPVTC) is a day student and residential facility located in Thelma, Kentucky offering multiple programs for individuals with disabilities to assist them in achieving positive employment outcomes.  The mission of the CDPVTC is “to provide services that achieve suitable employment and independence.”  See the CDPVTC website at http://www.cdpcrc.ky.gov/ or the Office of Vocational Rehabilitation’s website at http://www.ovr.ky.gov/ for more information.

AUTHORITY

The Rehabilitation Act of 1973 as amended: Sections 20, 102(c), and 112(a)

Federal Regulation: CFR 361.36

State Legislation: KRS 13B.170, KRS 151B.185(2), KRS 151B.195(1)

State Administrative Regulation – 781 KAR1:050 and 781 KAR 1:010

For the purpose of this manual, use of the terms must or shall reflect requirements of Federal law or regulation or state law or administrative regulation and must be adhered to strictly. 

PROGRAMS OFFERED AT THE CDPVTC
Comprehensive Vocational Assessment

Assessment includes testing and activities that help individuals learn more about themselves and their strengths and weaknesses as related to employment.  Information may assist individuals in making important decisions about future vocational plans.

Work Adjustment 

Work Adjustment may be recommended based on identification of behaviors that can be barriers to successful employment.  The program focuses on teaching work-related behaviors, skill, and attitudes that are necessary for success in a vocational training program or for successful employment through the use of work activities and classroom instruction.  Services in this program may include:, Picture Matting & Framing; Craft Factory, Work Activities, Horticulture, Community Living, Home Living, Personal Appearance and Hygiene, Social Skills, Job Seeking Skills, Developmental Reading & Math, and Computer Basics.

Occupational Skill Training 

CDPVTC offers vocational training in the areas of Child Care, Cosmetology, Nail Technology, Food Service, Building Maintenance, Custodial Services, Small Engine Repair, Auto Lube/Detailing, Materials Management, Hotel/Motel Services, and Retail Sales.

Physical Restoration 

Physical Restoration provides an intensive, multi-disciplinary approach to increasing or restoring functional living skills and promoting the most efficient use of existing skills.  The program includes physical therapy, occupational therapy, speech therapy, and aids to daily living for individuals with physical disabilities to assist them in preparing for future training and employment.
Lifeskills Enhancement Program

The Lifeskills Enhancement Program provides services for individuals with a range of disabilities including, but not limited to, autism, Asperger’s Syndrome, mild mental retardation, learning disabilities, and traumatic brain injury.  Program participants must require intensive occupational therapy, speech therapy, and physical therapy.  Program activities include PT, OT, and Speech as well as several group activities such as Critical Thinking, Community Management, Health Awareness, Job Skills, Orientation, Reflection, Memory, T.A.L.K., Medication Administration, S.W.I.M./Self-Esteem, and Anger Management/Stress Management. Psychological Services and Rehabilitation Technology are also available.  The length of the program is three (3) months and participant enrollment is conducted four (4) times each year in accordance with a schedule developed by the program.
Outpatient Medical Rehabilitation

Rehabilitative services are also available to consumers on an outpatient basis.  The Outpatient Program is designed to assist persons requiring post-acute rehabilitative services to achieve self-sufficiency and community integration through medical assessment and treatment services such as physical therapy, occupational therapy, and speech therapy.  The consumer also has access to a wide range of support services that include psychological counseling, academic remediation, therapeutic recreation, as well as services to meet individual needs through comprehensive assessment.

SUPPORT SERVICES

In addition to the above programs, CDPVTC also offers the following support services as the individual may require:

· Case Management Services

· Counseling (Supportive and Chemical Dependency)

· Developmental Education

· Dietary Consultation

· Dormitory Housing

· Driver’s Education (Preparation for permit test and “behind the wheel”  training through simulators and vehicles)

· External Diploma Program (for persons age 25 & above)

· Job Placement

· Housing in the Center’s Assisted Living Unit staffed by nursing personnel
· Medical Support Services

· Occupational Therapy

· Physical Therapy

· Preparation for GED Exam

· Preparing Adults for Competitive Employment (PACE) Program
· Qualified students may be housed at CDPVTC with transportation provided to attend near-by KCTCS campuses in Prestonsburg and Paintsville.  The Center also has a cooperative agreement with a local Job Corps Center to access training opportunities not available at CDPVTC.

· Recreation (Leisure and Therapeutic)

· Rehabilitation Engineering

· Speech Pathology & Audiology

· Transportation services
REFERRAL PROCEDURE

Submit the following information to the Admissions Office at the CDPVTC:

1. An application for CDPVTC Services (OVR‑35) 
The OVR 35 must be signed by the individual to be served and the individual’s legal guardian (if applicable) prior to admission.  Official documentation of court appointed guardianship (if applicable) is required. In addition to descriptive information requested about the individual in order to provide appropriate services, the OVR 35 includes the following consumer acknowledgements:  
· Consent for legally authorized staff at the CDPVTC to provide routine or emergency medical care to the individual served.  

· An agreement by the parent, guardian, or individual responsible to assume responsibility for living arrangements when the individual is discharged from the CDPVTC, or, during any breaks or holidays at which time residential services at the Center are closed.  

· Information concerning the student pass system for consumers while they are on campus grounds and supervised activities off campus grounds.

· Consent of the individual to comply with CDPVTC policies and procedures regarding alcohol and drugs as well as the CDPVTC Substance Abuse Program. 
· A description of the facility monitoring equipment utilized by the Center and consent for the potential release of the individual’s image and/or identity to law enforcement

or other designated entities that may be necessary to protect the health and safety of students and staff. 
2.          The CDPVTC Referral Checklist (OVR-35A) & Addendums
The referral checklist and accompanying referral addendums (e.g. Referral Documentation & Checklist for Deaf/Blind Consumers, as appropriate) should be completed and accompany the OVR-35 at the time of referral.  The checklist and referral addendums are tools that allow referring counselors to provide consumer information, including services requested, in a fast and efficient manner.

3.           The case record


4.           Diagnostic information

Complete diagnostic information should be present in all cases.  If the individual’s disability is stable and not likely to change, as in the case of individuals with congenital deafness with no secondary disabilities, diagnostic information purchased or obtained during application for rehabilitation services may be acceptable.
Case records for individuals with conditions or disabilities subject to rapid change or rapid progression from chronic to acute status should contain current, detailed assessment of the individual’s functioning level.  For example, an individual with a diagnosis of schizophrenia or multiple sclerosis may need a current assessment of functioning level.

Individuals referred to CDPVTC with a diagnosis of traumatic brain injury may be admitted if post‑acute and functioning is at a Rancho Los Amigos Cognitive Level VII (Automatic‑Appropriate) and/or Level VIII (Purposeful‑Appropriate).  Level VI (Confused‑appropriate) will also be considered but will be closely screened for behavior disturbances.  Additional medical information; such as admission and discharge hospital summaries, therapy notes, and updated neuropsychologicals, are needed in order to schedule appropriate assessments and to determine post‑rehab remediation.


5.
Appropriate case documentation

Counselors may transfer a case in applicant, active or post‑employment status to the CDPVTC by sending the case directly to the Admissions Counselor.  The Field Counselor will process the transfer.

If a consumer is referred for a specific program, the referring counselor is responsible for writing the appropriate Individual Plan for Employment (IPE) or Amendment which should be submitted at the time of referral and include the following services:

(a) Type of program (i.e. work adjustment, training, physical restoration, etc.)

(b) Recommended minor medical services

(c) Dorm room and cafeteria meals

(d) Uniform and supplies if needed.

Special Considerations:

Consumer Transportation  The individual and/or family should provide transportation to and from CDPVTC.  Vans are available for individuals who cannot arrange for transportation.  Contact CDPVTC well in advance to schedule van transportation.
 Medication  Individuals who reside at CDPVTC should bring a two-week supply of medication in appropriately labeled containers.   Consumers may bring sample medications but must have an accompanying doctor’s order(s) with appropriate directions as to the administration of the medications.  Consumers housed at CDPVTC should be informed they must surrender all prescription medications to nursing staff upon their enrollment.  They will be placed on a schedule to receive their medications. The CDPVTC Admissions Office will also provide this information in the letter sent to the consumer with their scheduled reporting date.  
Diagnostic Examinations The referring counselor should secure recommended diagnostic exams that would effect evaluation or training (e.g., eye exams and glasses, audiologial exams, etc.) before the individual enters the CDPVTC.

Adaptive Equipment  Consumers who require adaptive/assistive equipment (e.g. hearing aids) should bring such equipment with them to the CDPVTC.
Vocational Behavioral Enhancement (VBE) Program The purpose of VBE is to teach and reinforce expected workplace behaviors that assist in preparing consumers for employment settings. Consumers are expected to comply with the program’s behavioral expectations while at the facility or during supervised activities off campus grounds.  OVR staff is provided detailed training on the various components of the VBE program during their orientation as new employees and through liaison visits with Center staff. Consumers receive an orientation to the VBE program when they arrive at the facility.  
ADMISSIONS POLICIES & PROCEDURES
The CDPVTC attempts to be inclusive rather than exclusive for admissions.  The CDPVTC typically rejects only a small number of applicants for services each year.  

Individuals admitted to CDPVTC should meet one of the following conditions:

OVR applicants for whom an assessment is needed to support a decision on     eligibility/ineligibility or to develop an appropriate Individualized Plan for Employment.




                                     OR

OVR consumers who require the type of services provided by CDPVTC to benefit from an employment outcome.


      OR

Other individuals served through private pay or fee-for-services arrangements.  Consumers of another agency that has agreed to reimburse for the cost of services provided, and consumers served as part of a Memorandum of Agreement between the CDPVTC and another agency, are also eligible for admittance.

No applicants or consumers will be admitted to any CDPVTC program if there is evidence that a medical or behavioral condition represents a direct threat to the health or safety of self or others. 
The CDPVTC Admissions Counselor will review incoming referrals for admission. The Admissions Counselor will make an autonomous decision to admit for CDPVTC services, or, refer the case to other CDPVTC staff (i.e. the CDPVTC Admissions Review Committee).  Referral to the Admissions Review Committee will be utilized for situations which include, but are not limited to, indications of behavioral problems, legal issues, and/or psychological problems, to such a severity the Admissions Counselor is not comfortable in making an admission decision.

The Counselor will receive notification from the Admissions Office via email upon receipt of the consumer’s case and will be asked to electronically transfer the case to 291963 at that time.

The Admissions Review Committee has the authority to designate individuals approved for admission to CDPVTC as “Comprehensive Vocational Evaluation only”.  This designation will be utilized if the committee feels a safety risk to the applicant and/or other individuals may exist if the individual is recommended for additional CDPVTC services beyond the assessment process.


The admission decision will stand for a single referral.  The CDPVTC Admissions Office will notify the Counselor and the consumer of the admission decision.  If the decision is made to accept the consumer, he/she will be given a reporting date.  Mondays are currently used as the reporting day for new students who will reside at CDPVTC.  An orientation program is provided for all new students.

When a decision is made not to admit an OVR consumer to CDPVTC the referring Counselor will be notified in writing of the decision and provided justification for that decision. The consumer will be notified of the decision and informed of the availability of the Client Assistance Program, appeal rights and mediation services (781 KAR1:010).
Persons should not be referred for services at the CDPVTC as a condition of probation or parole.  Counselors should provide the CDPVTC appropriate documentation (correspondence, case notes, etc.) that describes the status of the person being referred subsequent to the individual’s release from custody.

It is best practice that a referred individual resides in a home or community living arrangement for at least four months prior to starting any CDPVTC program.  During that time, an individual should demonstrate that he or she is not a risk to the health or safety of self or others.

The individual may remain at the CDPVTC for services after the completion of the Comprehensive Vocational Assessment if:

1. CDPVTC services are appropriate for the individual;

                                                        AND

2.   There is an open slot in the program recommended for the individual;

                                                  AND

3.   There is bed space available if the individual is to be a resident;

                                                        AND
4.  The referring counselor and CDPVTC Facility Rehabilitation Counselor concur on CDPVTC services to be included in the IPE.  (In this instance, the CDPVTC Facility Rehabilitation Counselor would then write the IPE.)

DISCHARGE POLICY
A consumer shall be involuntarily discharged from CDPVTC if the individual fails to make progress in the program of services and efforts to resolve the problem have been unsuccessful; the individual is no longer qualified for the program and no other needed program is available; or, the individual's behavioral condition deteriorates to the point of direct threat to the safety of others. If necessary to prevent harm to a person or property, or to prevent serious disruption of a CDPVTC program, the individual shall be discharged from CDPVTC without prior notice.  The applicant or eligible individual may appeal the discharge decision pursuant to 781 KAR 1:010.
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